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Pernamenr Begenus XK

B MBOY IlpaBaoBckasi mKoJjia

1. O01He no10XKeHus

1.1. HacTosimuii TOKyMEHT ONpeAeNsieT yCAOBHS U npaBuiia BeaeHus 3K,
KOHTpOJIsA 3a BeaeHueM DK, mpoueaypsl 00ecnedeHust JOCTOBEPHOCTH BBOJUMBIX
B D)K naHHBIX, HAAC)KHOCTU UX XPAHEHHS M KOHTPOJIS 3a COOTBETCTBUEM DK
TpeOOBaHUAM K JOKYMEHTOOOOPOTY, BKJIIOUAs CO3JaHUE PE3EPBHBIX KOIUH,
TBEPBIX KONHUH (Ha OyMaXXHOM HOCHUTENE) U JIp.

1.2. B cOOTBETCTBUH C AEHCTBYIOLIMM 3aKOHOAATENBCTBOM MBOY
[TpaBnoBcKas 1IKoJia BIpaBe CaMOCTOSTENBHO BEIOMPATh POPMBI yUyeTa
BBITIOJTHEHUS Y4€OHOH NMPOrpaMMBl.

1.3. OTBETCTBEHHOCTH 3a COOTBETCTBUE PE3YJIbTATOB YU€TA AEHUCTBYIOIUM
HOpMaMm M, B YaCTHOCTH, HACTOSALIEMY PETJIAMEHTY U JIOKAJIbHBIM HOPMATUBHBIM
aktaM Hecet qupektop MBbOY IlpaBnoBckas mkoua.

1.4. OTBETCTBEHHOCTh 32 COOTBETCTBHE JIaHHBIX yueTa (paKTam peaiu3aluu
y4yeOHOoro npouecca jJexut Ha gupekrope MBbOVY [lpaBnoBckas mko:na.

1.5. Ilpu BeneHun y4yera HEOOX0AUMO 00ECTIEUUTh COOMI0IEHHE
3aKOHO/IaTeNbCTBA O MEPCOHANBHBIX 1aHHBIX.

2. O0mue npaBuIa BeJeHHUsI yYeTa

2.1. BHecenue HHPOpPMALIUHU O 3aHATHHU U 00 OTCYTCTBYIOIIUX JOJDKHO
POU3BOIUTHCS 1O (akTy B J€Hb NpoBeAeHUs. Eciu 3aHATHE TPOBOIUIOCH BMECTO
OCHOBHOTO Ipenojanatesis, GakT 3aMEHbI JOJIKEH OTPAXKAThCA B MOMEHT
BHECEHUS YYETHOM 3aIHUCH.

2.2. BHecenue B xypHan UHQOPMALIMK O JOMAIITHEM 3aJaHUHU JODKHO
NPOU3BOIUTECS B IEHb IPOBEICHHS 3aHATUS. 3alaHHE JOJDKHO BHOCUTBCS B
XypHAJI HE MO3HEE YeM uepe3 1 yac nocie OKOHYaHUS BCEX 3aHATUH JaHHBIX
o0y4Jarommxcs.




2.3. PexomeHmyeTCs 3apaHee pa3MemiaTh 3aaHus, 4To0bl y 00y4alomuxcs
ObL1a BO3MOXHOCTD 3a0/1arOBPEMEHHO IIAHHPOBATH CBOE BPEMS.

2.4. Pe3ybTaTsl OLEHUBAHUS BBIIOJIHEHHBIX 00YH4aiCIAMHUCS paboT JOIKHBI
BBICTABJIATLCS HE MO3/1HEE 1 HENENM CO AHSA UX MIPOBEACHHUSA B COOTBETCTBUH C
npuHATbIMH B MBOY IlpaBnoBckas 1mkona npaBijiaMu OLIEHKH padoT.

2.5. ApXMBHO€ XpaHEHHE YYETHBIX JaHHBIX JOJKHO MPELYCMAaTPHBATh
KOHTPOJIb 32 UX LEIOCTHOCTHIO U TOCTOBEPHOCTHIO Ha MPOTSKEHUH BCETO
HE00XOIMMOro CPOKa, HAPHMEP, C TIOMOIIBIO 3JIEKTPOHHOM MOIIHUCH.
DJIEKTPOHHOE XPaHEHUE apPXUBHBIX JAHHBIX JOJDKHO OCYLIECTBIISTHCS
MHHHUMAJIbHO Ha JIBYX HOCHUTENISIX U XPAHUTHCS B Pa3HBIX OMEIECHHSIX.

3. Yc/10BHSI COBMELIEHHOT0 XPAHEHHS! JAHHBIX B 3JIEKTPOHHOM BH/E H Ha
OyMa’KHbIX HOCHTEJISIX

3.1. B ciyyae HE0OX0AMMOCTH HCIOJIb30BaHus TaHHbIX JXK U3 31eKTpOHHOM
(GopMBI B KaUECTBE NMEYATHOTO JOKyMEHTa HH(POpPMalLMs BBIBOAUTCS Ha NEYaTh U
3aBEpSETCS B YCTAHOBICHHOM MOPSJIKE. APXHBHOE XpAaHEHHE YUETHBIX JAHHBIX Ha
OyMaXXHBIX HOCHTEJISIX JOJKHO OCYIIECTBIIATHCS B COOTBETCTBHH C
ACUCTBYIOIIMM AIMMHUCTPATUBHBIM pernamenToM PocoGpHamzopa,
YTBEPXKICHHBIM npHKka3zoM MunoOpHayku Poccun ot 21.01.2009 N 9.

3.2. CBoaHas B€IOMOCTb HTOTOBOH YCIIEUIHOCTH KJiacca 3a yueOHblil ro
BBIBOJIUTCS U3 CUCTEMBI Y4€Ta B TOM BHJIE, KOTOPBIH MPELYCMOTPEH
ACHCTBYIOLIMMH TPEOOBAHUAMH apXUBHOM CiTyKObl. ECiti 1aHHbIE 110 y4eOHOMY
rOZly XpaHsTCs B JJIEKTPOHHOM BHUJIE, CBOHAS BEIOMOCTh MOXET OBITh €pEJaHa B
apXuB Cpa3y M0 3aBEPILICHHH BEICHHUS y4eTa B COOTBETCTBYHOIIEM KJIaCCHOM
KypHaJe.

3.3. Ilpu BeneHuH yyeTa B JJIEKTPOHHOM BHJIE HEOOXOJIHMOCTD BBIBOJA
JaHHBIX Ha MeYaTh AJIS UCIIOIL30BaHUsS B KAYECTBE JOKYMEHTA ONPEAEIIAETCS
COOTBETCTBHEM HCIOJIL3YEMOH HHPopMalonHo# cuctemsl TOCT P UCO 15489-
1-2007 "CuctemMa crannapToB no uHGopMauuu, 6H6IMOTEYHOMY U
U31aTeJIbCKOMY Jieny. YIpaBieHue AokyMeHTamMu. O6mme tpeboBanus".




